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Bai 1: Gidi thi€u

- D6 thi 1a tip hop cdc k¥ hi€u, gid tri va hinh dnh nhdm minh hoa méi twdng quan
giifa cdc dif lidu trong bdng tinh.

- Bxcel ¢6 sdn 1 s& do thi théng dung va cung cAp nhiéu chitc ning phong phii cho
phép trinh bay cdc thanh phin ciia dé thi.
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Bii 2: Cdch vé& dé thi
Gém cdc bude cd bdn sau:
- Budce 1: Chon khéi dit liéu cdn v& dé thi.
- Budc 2: [INSERT] --> Charts --> Chon kiéu dé thi.
* %i duy:
- V& dé thi sau:
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A B c D E 800
1 TINH HINH DOANH THU CUA CAC CONG TY 600
2 | 2004 2005 2006 400 mCty A
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5 CiyC 600 650 700 0
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I. Cdc thao tdc don gidn:

Bii 3: Hiéu chinh dé thi

- G6m di chuyén, x6a, sao chép, thay ddi kich thudc...
- b€ thyc hién, ta chon dé thj bing cich chon vdo néi trén canh vién cia dé thi (Chart
Area), sau dé dung chudi thao tic trnyc 1i€p (giéng nhy khi ta thyc hién déi vdi 1 Object bt

k¥ trong moi trwdng Windows).
II. Cdc thao tiac khac:
* Nguyén tic chung:

- b€ hiéu chinh dé thi, ta click vao d6 thi d€ chuyén sang ch€ d§ Design (ché d§ thiét ké).

- Ving lénh Type:

+ Change Chart Type: Chon lai d6 thi
+ Save As Template: Luu lai dé thi

- Ving lénh Data:

+ Switch Eow / Column:

- Sdp x€p lai ving chii thich.

+ Select Data: Chon lai viung dit licu.

- Viing Chart Layouts: Chon lai bé cyc.

- Ving lénh Chart Style: Chon ki€u d6 thi.

- Viing Location: Thiét 14p i tri.

- Move Chart: Di chuyén dé thi.

+ New Sheet: Di chuyén sang Sheet mdi.
Object in: Chen tai vi tri.
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Bai 4: Cach in mét dé thi

- Viéc in 1 d6 thi khéng khdc nhiéu so vdi viéc in 4n khdc trong Fxcel.
- Nhung & day 6 1 vai thil thuat riéng. Cu thé la trong cic d6 thi nhing, ban ¢ 1 tuy

chon in d& thi d6 riéng hay in chung v3i dit liéu trang bang tinh.
1.Béinl trang d6 thi ban chi cdn kich hoat né trong dé va kich vao nit Print trén Office
Button (néu ban muén thay ddi bat ky 1 thiét bi ddt in nao, ban ¢é thé thay bing 1énh

Print trong Office Button).

2. D€ in riéng 1 d6 thi nhing, ddu tién phdi click chon vao dé thi d€ chon né.
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3. Click nit Print trén Office Bution, Excel s€ in riéng bict d6 thi ma khéng c6 dif licu

trang bang tinh.

4. D€ in 1 d6 thi cing v6i dit liéu clia trang bang tinh, ban phdi chic ring dé thi dé
khéng danh diu chon (n&u cdn, ban hiy nhin phim ESC d€ hiy bé thao tdc chon). Ban

ciling phdi chic 1i né duge dat tai vi tri trén trang bdng tinh ma ban muén in.

5. P€ cho an toin, nén thyc hién viéc xem trude khi in (Print Preview). N6 cung cip cho

ban 1 1gi di€m la ban c6 hii long vdi sy bé iri dé thi va dit liéu hay khong.

6. Click chon niit Print (Cirl +P) d€ thuc hién viéc in.



Bai 5: Kiém tra kién thic
I. Ciu héi:
1. Néu ra 4 budc vé dé thi ?
2. Sau khi v& dé thi, muén thay déi thanh hinh dang khdc cla dé thi ta thirc hién nhwr the nao
3. Sau khi v& dé thi, muén thay déi tiéu dé va ghi chii cho dé thi ta thic hién nh thé nao ?
4. Sau khi v& dé thi, muén di chuyén qua Sheet khic ta diing 1énh gi ?
5. B€ in dé thi ta thue hién nhy thé nio ?

II. Ted 18i:

1. Bén budc v& db thi li:

- Budc 1: Chon vung dif li€u.

- Budc 2: Chon loai dé thi.

- Budc 3: Xdc dinh lai cdc tiéu dé va ghi chi.

- Buéc 4: Xdc dinh noi d€ dé thi.

2. Muén thay d8i hinh dang khdc ta thirc hi€n nhr sau: Click vao dé thi, chon Chart Stypes.
3. Mudh thay déi tiéu dé va ghi chii cho d6 thi ta thuc hién nhir sau: Design --» Chart Layouts.
4. Muén di chuyé'n dé thi ta thye hién nhy sau: Design --» Move Char.

5. B€ in db thi ta thue hién nhu sau:

- Chon dé thi.

- Chon Office Button --> Print.

Bai 2: Cdch vé& dé thi
G6m cdc bude cd bdn sau:
- Budc 1: Chon khéi dit liéu cin vé& dé thi.
- Budc 2: [INSERT] --3» Charts --3» Chon kiéu d6 thi.
* %i du:
- V& dé thi sau:

I =" Ve

Column| Line Pie Ear Area  Scatter Other

[% ~ 7 K e v  Charts~

Charts P

A B C D E 800

1 TINH HINH DOANH THU CUA CAC CONG TY 600 - -
2 2004 2005 2006 200 J W Chy A
3 Cy A 500 600 750 : EChy B
4 CyB 400 500 650 200 - T mcyc
5 Ccyc | 600 650 700 0

2004 2005 2006



I. Cdc thao tic don pidn:

Bai 3: Hiéu chinh d6 thi

- Gém di chuyén, x6a, sao chép, thay ddi kich thwéc...
- b€ thire hién, ta chon dé thi bing cich chon vio nét trén canh vién ciia dé thi (Chart
Area), sau dé ding chuét thao tic tryc ti€p (giéng nhir khi ta thyc hién déi vdi 1 Object bt

k¥ trong moi trudng Windows).
II. Cdc thao tdc khac:
** Nguyén tic chung:

- b€ hiéu chinh dé thi, ta click vao d& thi d€ chuyén sang ché€ dé Design (ch& d4 thiét ké).

- Ving lénh Type:

+ Change Chart Type: Chon lai dé6 thi
+ Save As Template: Luu lai dé thi

- Ving lénh Data:

+ Switch Row / Column:

- Sdp x€p lai viing chii thich.

+ Select Data: Chon lai vung dif licu.

- Viing Chart Layouts: Chon lai bé cyc.

- Viing 1énh Chart Style: Chon kiéu dé thi.

- Viing Location: Thiét 14p vj tri.

- Move Chart: Di chuyén dé thi.

4+ New Sheet: Di chuyén sang Sheet mdi.
% Object in: Chen tai vi tri.
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Bai 4: Cdch in mét dé thi

- Viéc in 1 dé thi khong khic nhiéu so vdi viéc in dn khic trong Excel.
- Nhung 3 day c¢6 1 vai thi thuat riéng. Cu thé la trong cic d6 thi nhing, ban c¢6 1 tuy

chon in d& thi d6 riéng hay in chung v3i dit liéu trang bang tinh.
1. D€ in 1 trang d6 thi ban chi can kich hoat né trong dé va kich vao miit Print trén Office
Button (néu ban muén thay ddi bat ky 1 thiét bi ddt in nao, ban c6 thé thay bing 1énh

Print trong Office Button).

2. D€ in riéng 1 d6 thi nhing, dau tién phdi click chon vao d6 thi d€ chon né.
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3. Click nit Print trén Office Bution, Excel s€ in riéng bict d6 thi ma khéng c6 dif licu

trang bang tinh.

4. D€ in 1 do6 thi cing véi dit li€u clia trang bang tinh, ban phdi chic ring d6 thi dé
khéng danh diu chon (néu cdn, ban hiy nhin phim ESC d€ hiy bé thao tic chon). Ban

ciling phdi chic 1 né dugc dit tai vi tri trén trang bdng tinh ma ban muén in.

5. P€ cho an toin, nén thwc hién viéc xem trude khi in (Print Preview). N6 cung cdp cho

ban 1 1gi di€m la ban c6 hii long v6i su bé tri dé thi va dir liéu hay khong.

6. Click chon niit Print (Ctrl +P) d€ thue hién viéc in.



Bii 5: Ki€m tra ki€n thitc
I. Cdu hdi:
1. Néu ra 4 bude v& d6 thi ?
2. Sau khi v& d6 thi, muén thay déi thinh hinh dang khdc ciia d thi ta thuc hién nhr thé nio
3. Sau khi vé& dé thi, muén thay déi tiéu dé va ghi chii cho d thi ta thyc hién nhr thé nio ?
4. Sau khi v& dé thi, muén di chuyén qua Sheet khdc ta ding 1énh gi ?
5. P€ in db thi ta thuc hién nhy thé nio ?

I. Ted 16i:

1. Bén budc v& db thi la:

- Budc 1: Chon vung dif licu.

- Budc 2: Chon loai d6 thi.

- Budc 3: Xidc dinh lai cdc tiéu dé va ghi chi.

- Budc 4: Xidc dinh ndi d€ dé thi.

2. Muén thay déi hinh dang khdc ta thirc hién nhw sau: Click vao d6 thi, chon Chart Stypes.
3. Muén thay déi tiéu dé va ghi chii cho d6 thi ta thirc hién nhir sau: Design --» Chart Layouts.
4, Muén di chuyén dé thi ta thwc hién nhy sau: Design --=> Move Chart.

5. P€ in d6 thi ta thuc hién nhy sau:

- Chon dé thi.

- Chon Office Bution --> Print.

I. Cdc thao tic don pidn: Bai 3: Hi¢u chinh do thi

- Gém di chuyén, x6a, sao chép, thay ddi kich théc...

- b€ thie hién, ta chon dé thi bing cich chon vao nét trén canh vién cia dé thi (Chart
Area), sau dé ding chuét thao tic tryc ti€p (giéng nhi khi ta thyc hién déi vdi 1 Object bt
k¥ trong moi trudng Windows).

II. Cac thao tic khac:

** Nguyén tic chung:

- D€ hiéu chinh dé thi, ta click vao d& thi d€ chuyén sang ché€ dé Design (ch& d4 thiét ké).
- Ving lénh Type:

+ Change Chart Type: Chon lai d6 thi .

+ Save As Template: Luu lai db thi 1 R00

- Ving lénh Data: 500 - |

+ Swiich Row / Column: mCy A
IR Py 400

- Sip xép lai ving chi thich. : mChy B

+ Select Data: Chon lai vung dif licu. 200 — Chy C

- Viing Chart Layouts: Chon lai bé cyc. o -

- Viing 1énh Chart Style: Chon kiéu dé thi. 2004 2005 2006

- Viing Location: Thiét 14p vj tri.

- Move Chart: Di chuyén dé thi.

+ New Sheet: Di chuyén sang Sheet mdi.
*-Object in: Chen tai vi tri.



Bii 4: Cach in mét dé thi

- Viéc in 1 d8 thi khéng khic nhiéu so véi viéc in 4n khac trong Excel.

- Nhumng & diy c6 1 vai thi thudt riéng. Cy th€ 1i trong cdc d6 thi nhing, ban cé 1 tiy
chon in d§ thi dé riéng hay in chung vdi dit li€u trang bang tinh.

1. D€ in 1 trang d6 thi ban chi can kich hoat né trong d6 va kich vio niit Print trén Office
Button {néu ban muén thay déi bat k¥ 1 thiét bi dit in nao, ban cé thé thay bing Iénh
Print trong Office Button).

2. D€ in riéng 1 db thi nhing, dau tién phai click chon vao dé thi d€ chon né.

3. Click niit Print irén Office Button, Fxcel s€ in riéng bict dé thi ma khéng cd dif licu
trang bang tinh.

4. D€ in 1 d3 thi cing v3i dit liéu ctlia trang bang tinh, ban phdi chic ring d& thi dé
khéng danh dau chon {néu cin, ban hi’y nhan phim ESC d€ hiy bé thao tic chon). Ban
ciing phdi chic 1 né dugc dat tai vi tri trén trang bdng tinh mi ban muén in.

5. D€ cho an toan, nén thue hién viéc xem trwde khi in (Print Preview). N6 cung cdp cho
ban 1 1gi di€ém 1 ban c6 hii long v6i si bé tri dé thi va dir liéu hay khong.

6. Click chon nit Print (Cirl +P) d€ thuc hién viéc in.

Bai 5: Ki€m tra ki€n thic
I. Ciu héi:
1. Néu ra 4 budc v& dé thi ?
2. Sau khi v& dé thi, muén thay déi thanh hinh dang khic cia dé thi ta thic hién nhw the nao
3. Sau khi vé& dé thi, muén thay déi tiéu dé va ghi chii cho dé thi ta thyc hi€n nh thé nao ?
4. Sau khi v& d6 thi, muén di chuyén qua Sheet khic ta ding 1énh gi ?
5. B€ in d6 thi ta thuc hién nhy thé nio ?

II. Ted 18i:

1. Bén budc v& db thi la:

- Budc 1: Chon vung dif licu.

- Budc 2: Chon loai dé thi.

- Budc 3: Xidc dinh lai cdc tiéu dé va ghi chi.

- Buéc 4: Xdc dinh ndi d€ d6 thi.

2. Muén thay déi hinh dang khdc ta thirc hi€n nhw sau: Click vio dé thi, chon Chart Stypes.
3. Mudh thay déi tiéu dé va ghi chi cho do6 thi ta thuc hién nhir sau: Design --» Chart Layouts.
4, Muén di chuyé'n d6 thi ta thye hién nhy sau: Design --» Move Char.

5. B€ in dé thi ta thuc hién nhy sau:

- Chon dé thi.

- Chon Office Button --> Print.



Bai 4: Cach in mgt dé thi

- Viéc in 1 d6 thi khéng khic nhi€u so vdi viéc in 4n khic trong Excel.

- Nhurng 3 ddy c6 1 vai thii thuat riéng. Cu thé 1a trong cic dé thi nhing, ban ¢é 1 tiy
chon in d6 thi d6 riéng hay in chung vdi dit liéu trang bdng tinh.

1. D€ in 1 trang d6 thi ban chi cAn kich hoat né trong dé va kich vao nit Print trén Office
Button (néu ban muén thay déi bat kj 1 thiét bj d4t in nao, ban cé thé thay bing lénh
Print trong Office Bution).

2. D€ in riéng 1 d6 thi nhing, dau tién phdi click chon vio d6 thi d€ chon né.

3. Click niit Print trén Office Button, Excel s€ in riéng bi&t d6 thi ma khéng cé dit li€u
trang bing tinh.

4. D€ in 1 d6 thi cung vdi dif li€u cilia trang bang tinh, ban phdi chic ring dé thi d6
khéng danh dau chon (néu cin, ban hi'y nhin phim ESC d€ hiiy bé thao tic chon). Ban
ciing phdi chidc 1a né dugc dat tai vi tri trén trang bdng tinh mi ban muén in.

5. P€ cho an toin, nén thuc hién viéc xem trrde khi in (Print Preview). N6 cung cip cho
ban 1 1¢i di€m li ban c6 hii long véi sw bd tri dé thi va dit liéu hay khong.

6. Click chon niit Print (Ctel +P) d€ thuc hién viéc in.

Bai 5: Ki€m tra ki€n thitc
I. Ciu hoi:
1. Néu ra 4 budc v€ db thi ?
2. Sau khi v& dé thi, muén thay déi thianh hinh dang khic cia d6 thi ta thuc hién nhy thé nao
3. Sau khi v&€ d6 thi, muén thay déi tiéu dé va ghi chii cho d6 thi ta thue hién nhy thé nio ?
4. Sau khi v& d6 thi, muén di chuyén qua Sheet khic ta ding 1énh gi ?
5. B€ in d6 thi ta thue hién nhy thé nio ?

II. Ted 18i:

1. Bén budc v& db thi la:

- Budc 1: Chon vung dif li€u.

- Budc 2: Chon loai dé thi.

- Budc 3: Xidc dinh lai cdc tiéu dé va ghi chi.

- Budc 4: Xdc dinh noi d€ dé thi.

2. Muén thay déi hinh dang khic ta thyc hién nhy sau: Click vao dé thi, chon Chart Stypes.
3. Mudh thay déi tiéu dé va ghi chii cho d6 thi ta thirc hién nhir sau: Design --» Chart Layouts.
4, Muén di chuyén dé thi ta thyc hién nhy sau: Design --> Move Chan.

5. B€ in dé thi ta thyc hién nhy sau:

- Chon dé thi.

- Chon Office Button --> Print.



Tong quan giao dien Excel
Nguon : http://www.microsoft.com/vietnam/products/office/training/video excel.aspx

NHAP VAO TUNG LINK PE HIEN THI VIDEO HUONG DAN THUC

HANH

(& Bai 1: T8ng quan giao dién Excel & Bai 2: Chén thém va xoa bét bang tinh & Bai 3: P3i tén, sao chép va
di chuyén bang tinh & Bai 4: P6i mau SheetTab va an hién bang tinh & Bai 5: Bao vé bang tinh & Bai 6:
Chon hinh anh lam nén cho bang tinh Cach nhép dir liéu ki€u céng thirc & Bai 7: Cach nhéap dir liéu kiéu
cong thirc © Bai 8: Thao tac véi khéi trong Excel © Bai 9: Xir ly 6, cot, hang trong bang tinh @ Bai 10: Pinh
dang dir liéu @ Bai 11: bat tén, ghi chi va bao vé 6 Cheén doi tugng hinh anh @ Bai 12: Chén dbi tugng
hinh anh & Bai 13: Chén déi tugng ClipArt & Bai 14: Chén d6i tugng SmartArt & Bai 15: Chén déi tugng
WordArt & Bai 16: Chén dé6i tuogng TextBox & Bai 17: Chén cac ky tu dac biét vao bang tinh @ Bai 18: Hiéu
chinh ClipArt & hinh anh Cac budc tao db thi & Bai 19: Cac buéc tao d6 thi & Bai 20: Thiét Iap lai bidu do
( Bai 21: Hiéu chinh tiéu d&@ & Bai 22: Hién/ &n cac nhan dir lieu & Bai 23: Sira d6i cac truc @ Bai 24:
Hién/4n cac dudng ké lugi & Bai 25: Xoay d6 thi dang 3D S3p x&p cd sé dir lieu & Bai 26: Sap xé&p co s
dir liéu @ Bai27: Loc tu dong @ Bai28: Loc nang cao @ Bai 29: Tong hgp dir liéu theo nhém Dat Ié trang
in & Bai3o0: Pat Ié trang in @ Bai31: Tao tiéu dé dau trang va cudi trang @ Bai32: Lap lai tiéu dé bang
tinh khi sang trang @ Bai33: Thuc hién in an & Bai 34: Chén va hiéu chinh luu do & Bai 35: Cheén va hiéu
chinh bi€u d6 & Bai 36: Cheén va hiéu chinh Wordart © Bai37: Tao va hiéu chinh Textbox © Bai3s: Lap va
hiéu chinh biéu thirc toan hoc Thao tac tao bang @ Bai 39: Thao tac tao bang @ Bai 40: Cac thao tac trén
bang & Bai 41: Thao tac chinh sira bang biéu @ Bai 42: Pinh dang dudng vién va nén cho bang Thiét lap
chirc nang AutoCorrect & Bai 43: Thiét Iap chifc nang AutoCorrect @ Bai 44: Tao ghi chu cho tai liéu &
Bai 45: S&r dung chirc nang tim kiém va thay thé Bai tap thuc hanh @ Bai 46: Bang ké tién thué may vi tinh
@ Bai47: Bang ké chi phi khach san © Bai4s: Bang gia NoteBook @ Bai 49: Bang thong ké xuat hang e
Bai 50: Bang tinh luong

Bai 19: Cac budc tao do thi

Xem : http:

www.microsoft.com/vietnam

roducts/office/training/Movie/36.swf

1.Chon Khoi Dir Liéu can tao biéu do bang cach ré chon Coét B ( Ho va Tén ) va Cot G (
Tong cong ) .

/E!:;‘ Ho-w- s Danh sach hoc sinhaxdsx - v T L 1 (W) (&) L) L0 ) ()
5) :
- Home Insert Page Layout Formulas Data Review View Add-Ins @ -7 X
& | TimesNewR¢~ |11 = = |5  General - A g=nset~ I - A? ﬁ
&2 (B ZU-fALSIEEFFA S % * Delete -~ | (3]~
g @ (oAl (EeEme] W T Eiremete | 2 Fe- sends
Clipboard "= Font i Alignment ) MNumber & Cells Editing
G2 - £ | TONG cONG ¥
A B & D E F G H
1 DANH SACH HOC SINH
2| TT HOQ VA TEN NAMSINH | VAN |TAPPOC| TOAN [TONGCONG| XEP HANG
3 1 |Cao Hoang Hiép 1993 8 9 10 27 2
4 2 |Téng Thi Mi Nga 1992 7 9 10 26 3
5 3 |NguyénSonHa 1993 6 10 8 24 4
6 4 |Tran Vinh Som 1993 7 6 7 20 7
7 5 |TéPhrong Lim 1993 6 4 9 19 9
8 6 |LéThiMyHash 1992 9 8 5 ) 5 4
9 7 |Tét Hoang Nam 1993 5 6 5 16 10
10 ¢ |Phan Tuéng Linh 1992 9 9 10 i 1
11 9 |DdDPangKhoa 1993 7 8 (] pa 6
1210 |Dinh Thuy Huong 1993 5 7 8 H 7
13



http://www.microsoft.com/vietnam/products/office/training/video_excel.aspx
javascript:popUp('Movie/1.swf')
javascript:popUp('Movie/1.swf')
javascript:popUp('Movie/5.swf')
javascript:popUp('Movie/5.swf')
javascript:popUp('Movie/5.swf')
javascript:popUp('Movie/6.swf')
javascript:popUp('Movie/7.swf')
javascript:popUp('Movie/7.swf')
javascript:popUp('Movie/7.swf')
javascript:popUp('Movie/9.swf')
javascript:popUp('Movie/10.swf')
javascript:popUp('Movie/10.swf')
javascript:popUp('Movie/23.swf')
javascript:popUp('Movie/23.swf')
javascript:popUp('Movie/23.swf')
javascript:popUp('Movie/23.swf')
javascript:popUp('Movie/24.swf')
javascript:popUp('Movie/24.swf')
javascript:popUp('Movie/24.swf')
javascript:popUp('Movie/25.swf')
javascript:popUp('Movie/25.swf')
javascript:popUp('Movie/25.swf')
javascript:popUp('Movie/26.swf')
javascript:popUp('Movie/26.swf')
javascript:popUp('Movie/26.swf')
javascript:popUp('Movie/26.swf')
javascript:popUp('Movie/27.swf')
javascript:popUp('Movie/12.swf')
javascript:popUp('Movie/12.swf')
javascript:popUp('Movie/12.swf')
javascript:popUp('Movie/12.swf')
javascript:popUp('Movie/13.swf')
javascript:popUp('Movie/13.swf')
javascript:popUp('Movie/13.swf')
http://www.microsoft.com/vietnam/products/office/training/edit.htm
http://www.microsoft.com/vietnam/products/office/training/edit.htm
http://www.microsoft.com/vietnam/products/office/training/edit.htm
javascript:popUp('Movie/15.swf')
javascript:popUp('Movie/15.swf')
javascript:popUp('Movie/15.swf')
javascript:popUp('Movie/15.swf')
javascript:popUp('Movie/16.swf')
javascript:popUp('Movie/16.swf')
javascript:popUp('Movie/16.swf')
javascript:popUp('Movie/17.swf')
javascript:popUp('Movie/17.swf')
javascript:popUp('Movie/17.swf')
javascript:popUp('Movie/121.swf')
javascript:popUp('Movie/121.swf')
javascript:popUp('Movie/36.swf')
javascript:popUp('Movie/36.swf')
javascript:popUp('Movie/36.swf')
javascript:popUp('Movie/37.swf')
javascript:popUp('Movie/37.swf')
javascript:popUp('Movie/37.swf')
javascript:popUp('Movie/38.swf')
javascript:popUp('Movie/38.swf')
javascript:popUp('Movie/38.swf')
javascript:popUp('Movie/39.swf')
javascript:popUp('Movie/39.swf')
javascript:popUp('Movie/39.swf')
javascript:popUp('Movie/40.swf')
javascript:popUp('Movie/40.swf')
javascript:popUp('Movie/40.swf')
javascript:popUp('Movie/41.swf')
javascript:popUp('Movie/41.swf')
javascript:popUp('Movie/41.swf')
javascript:popUp('Movie/41.swf')
javascript:popUp('Movie/42.swf')
javascript:popUp('Movie/44.swf')
javascript:popUp('Movie/44.swf')
javascript:popUp('Movie/44.swf')
javascript:popUp('Movie/44.swf')
javascript:popUp('Movie/45.swf')
javascript:popUp('Movie/45.swf')
javascript:popUp('Movie/45.swf')
javascript:popUp('Movie/46.swf')
javascript:popUp('Movie/46.swf')
javascript:popUp('Movie/46.swf')
javascript:popUp('Movie/47.swf')
javascript:popUp('Movie/49.swf')
javascript:popUp('Movie/49.swf')
javascript:popUp('Movie/49.swf')
javascript:popUp('Movie/50.swf')
javascript:popUp('Movie/50.swf')
javascript:popUp('Movie/50.swf')
javascript:popUp('Movie/52.swf')
javascript:popUp('Movie/52.swf')
javascript:popUp('Movie/52.swf')
javascript:popUp('Movie/52.swf')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('Movie/36.swf')
javascript:popUp('Movie/36.swf')
javascript:popUp('Movie/36.swf')
javascript:popUp('Movie/37.swf')
javascript:popUp('Movie/37.swf')
javascript:popUp('Movie/38.swf')
javascript:popUp('Movie/38.swf')
javascript:popUp('Movie/38.swf')
javascript:popUp('Movie/39.swf')
javascript:popUp('Movie/39.swf')
javascript:popUp('Movie/39.swf')
javascript:popUp('Movie/39.swf')
javascript:popUp('Movie/40.swf')
javascript:popUp('Movie/40.swf')
javascript:popUp('Movie/40.swf')
javascript:popUp('Movie/41.swf')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('Movie/52.swf')
javascript:popUp('Movie/52.swf')
javascript:popUp('Movie/52.swf')
javascript:popUp('edit.htm')
javascript:popUp('edit.htm')
javascript:popUp('Movie/55.swf')
javascript:popUp('Movie/55.swf')
javascript:popUp('Movie/55.swf')
javascript:popUp('Movie/56.swf')
javascript:popUp('Movie/56.swf')
javascript:popUp('Movie/56.swf')
javascript:popUp('Movie/57.swf')
javascript:popUp('Movie/57.swf')
javascript:popUp('Movie/57.swf')
javascript:popUp('Movie/58.swf')
javascript:popUp('Movie/58.swf')
javascript:popUp('Movie/58.swf')
javascript:popUp('Movie/59.swf')
javascript:popUp('Movie/59.swf')
http://www.microsoft.com/vietnam/products/office/training/Movie/36.swf

2.Chon Thé Iénh Insert > Trong nhém Charts , chon 1 Dang biéu d6 ( O’ day chon
Column ) > Hién ra danh sach cac Cot, chon 1 dang cot thich hgp

3.> Ngay lap tirc Biéu dé minh hoa hién ra trén Bang Tinh .
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Bai 20: Thiét lap lai bi€u do

Xem : http://www.microsoft.com/vietham/products/office/training/Movie/37.swf

1.Sau khi thiét 1ap 1 dd thi , ban c6 thé thay thé d6 thi nay bang 1 dd thi khac bang
cach nhap Ién d6 thi hién cé trén Bang Tinh > Chon Thé Iénh Insert > Hién ra cac
cong cu , & diay chon biéu tuogng Change Chart Type .

ﬂ ") o ¥ Danh sach hoc sinh.xlsx - Microsoft Es |
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gé || Save As Switch Select Quick Quick Move
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2. HT Change Chart Type xuét hién , Chon 1 Nhém trong Cét Trai > Bén Phai hién ra cac
PO Thi tudng irng ( O day chon Nhém Pie va chon 1 Kiéu can thay d6i ) > Ok . Pa

hién ra Ki€u db6 thi vira chon trong Bang Tinh .
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