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CHUONG 1

LAM QUEN VOT MICROSOFT EXCEL

BAI 1
BAI 2
BAI 3

GIOT THIEU MICROSOFT EXCEL 2007 .
KHOT DPONG VA THOAT . i
GIOT THIEU MAN HINH — GIAO DIEN .

CHUONG 1
LAM QUEN VG| MCROSOFT EXCEL

Bai 1: Gidi thiéu Microsoft Excel

Bai 2: Khdi dong va thodt

Bai 3: Gidi thiéu man hinh giao dién Excel

Bai 4: Cdc thao tic vdi tip tin

Bai 5: Cic thao tac vdi soan thio

Bai 6: On tap mot s6 van dé lién quan khi nhép s&, ngay thing
Bai 7 : Kiém tra kién thifc

Quick test

En Micmwl‘.t'
Lii3.0Office Excel.2007

& 2006 Microsoft Corporation, Al rights reserved.,

Bai 1: Gigi thiéu Microsoft Excel

Microsoft Word 1a 1 phin mém x 1§ vin bdn trong bé phin mém Microsoft Office.
Trong b§ phin mém Microsoft Office gém cé cdc phin mém:

1. Microsoft Office Word: x¥ 1§ vin bdn.

2. Microsoft Office Excel: x{r 1§ bdng tinh.

3. Microsoft Office Access: co 58 dit liu.

4. Microsoft Office PowerPoint: thi€t k& trinh chi€u.

5. Microsoft Office Outlook: gdi nhin thy di€n tir.

6. Microsoft Office Publisher: xudt ban trang Web.

Cic phién bdn cia bé phin mém Microsoft Office:

. Microsoft Office 6.0.

. Microsoft Office 97, | enncs
. Microsoft Office 2000.

. Microsoft Office 2002. Dla s

. Mictosoft Office 2003, _ 3.0ffice Excel.2007
. Microsoft Office 2007.

[= I P

2006 Microsoft Corporation. All rights reserved,



Bai 2: Khdi déng va thodt

I. Khdi ddng:

Cach 1: Start --» Programs --> Microsott Office --» Microsoft Office Excel.

Cach 2: Click biéu twgng chwong trinh trén thanh taic vu hodc double click vao biéu tugng
chuong trinh trén man hinh Desktop (Néu cé).

[@ Microsoft Office Tools r
E; Programs Microsoft Office Access 2007
% b ‘ [@ Mero k Microsoft Office Excel 2007
oCumeEnks
l@ QuickTime
© @v Settings v soundmax
;: coarh , l@ SourceTec v | Microsoft Office Onemlote 2007
i ): Fare i ssps V[ Microsoft Office Outlook 2007
o @J Help and Support l@ Stattup v (@ Microsoft Office PowerPoink 2007
i :
0 @@ 5w studio F|E Microscoft Cffice Publisher 2007
=4 &7 Run.. @ swisHmax M| Microsoft ffice word 2007
4 @ winrar v
.g Log OFf Mermbers, .. [@ vahon! »
i Yahoo! Messenger 4
= @ Turn OFf Computer, .. @ J
@ Yahoo! Mai
[ o [@ SnagIt 7 (W ICMNG 1 - Direc... I'..'J':l CHUGMNG 1,.doc |
II. Thoat:
Cdch 1: Click vao mit Thoat trén thanh tiéu de.
Cdch 2: Nhdn t6 hgp phim Alt + F4. Oa)
2 (Lla

Cich 3: Double click vio niit Office Button. -
Cich 4: Chon Office Button --> Chon Exit Excel.

m

On) o &~ - )= Bookl - Microsoft Excel - :|®
ool —
- | Home | Insert Page Layout Formulas Data Review View @ - = x
E ¥ || calibri - - [Z===|5 | |cenea - Al Bemnset - | X - ﬂ [ﬁ
Er U-jA A (E==E8-% » 3 Delete -+ || [§]~
Paste e Styles || ... Sort & Find &
A =8| |[wks8 |- | [EiFormat- || 2+ Fitter~ Select~
|Clipboard ™ || || Alignment || Number | [ Cells || Editing |
Al | v
A D E | F | 6 | w | 1 | 1
1
2
3
4 4 » M| Sheetl ,'Sheet2 . Sheet3d . ¥J | |




Bai 3: Gidi thiéu man hinh giao dién Excel

Thanh trén cing 1a thanh tiéu dé (Title bar) ¢6 3 niit: phéng to (Maximize - Restore
Down), thu nhé (Minimize), thoat (Close). Vi chifa t€én tip tin Excel di luu.

-

S H9-®~-) ‘ Microsoft Excel Tabh Menu - = X
Access Toolbar
Insert Quick Revi View Developer @
Fl_ = General = g=Insert - X - ﬁr m
B _]* $ - % o % Delete ~ || [#]~
Paste e Sort & Find &
- 7 : 8 5% [ElFormat = || &2~ Filter~ Select~
Clipboard ™ Mlgnment L] Mumber T« Cells Editing
Nhdm lénh
SSDG. x!sx

Startus Bar ' —'She:et Tabs

Thanh k€ ti€p la thanh menu (Menu bar) gém cé cdc thé (Tab): Tab Home, Tab
Insert, Tab Page Layout, Tab Formulas, Tab Data, Tab Review va Tab View.

+ Tab Home: chifa cdc 1énh cin thiét nhw Copy, Paste, dinh dang Font chif, dinh dang
Paragraph, cic kiéu Style, cdc hiéu chinh Editing...

S5DG.xlsx - Microsoft Excel

. \ - - =
: ﬁ Insert Page Layout Formulas Data Review View x
P .':I & ||| Calibri = |11 = [g ==|5 General = 5= Insert - X - ﬁr ﬁ
. B I U HA‘ A _]v $ -~ % 5 Delete - || [§]~
Paste e Sort & Find &
F || A . 8 5% (= Format || 27 Filter~ Select~
Clipboard ™ Font L] Alignment [= MNumber = Cells Editing
Al + (2 e
+ Tab Insert: chita cdc 1énh can thiét nhw chén cdc Shapes, Tables, Olustrations, Charis,
Links, Text.
\ = R i e 55DG.xlsx - Microsoft Excel - = X
I Home Insert Page Layout Formulas Data Review View @ - B X
ﬁ? e Clip Art ﬂ e Line ~ |ufly Area ~ % Text Box
Fia
@ Shapes * & Pie - |_ Seatter ~ (3] Header & Footer Pgg
PivotTable Table Picture . Eulumn Hyperlink
- SmartArt S Bar - ) Other Charts - A wordart -
Tables INustrations Charts fa Links Text
Al - (» E




+ Tab Page Layout: chifa cic 1énh can thi€t nhw tao Themes, dinh dang trang giay Papge
Setup, dinh dang trang gidy in: Scale to Fit, viing hi€n thj ludi: Sheet Option, sip x&p:
Arrange.

z SSDGxlsx - Microsoft Excel -

Page Layout

+ Tab Data: gtﬁm co Get External Data, Manage Connections, Sort & Filter, Data
Tools, Outline.




+ Tab View: gtﬁm c6 cdc ché dé hién thi i liéu - Workbook Views, 4n hién ving
luwdi thanh dia chi..Zoom va Windows.

‘~. = I SSDG.xsx - Microsoft Excel =

Home Insert Page Layout Formulas Data Review View @ - & x
e & E| £33 New Window R E @ ==
k'q 15 = = Amrange Al T | i _ ar
Y o g || Zeem O Zeoml | e~ 3 |33 | worpc i |
Workbook Views foom Window Macros

<

I Al e fe

Thanh dudi cing la thanh trang thai: hién thi ving nhin rgng hoic hep...(Status bar).

= o

Bén canh d6, con cd thude do ngang va doc, 2 thanh |

cugn ngang va doc.
Ngoii ra con c6 thanh céng thic va dia chi.

+ Cdch hién thi thanh dia chi:
Click chon View --> Trong ving Show/Hide

--»= Click chon Formula bar.

Al Viing din G| Ving cong thifc

Bai 4: Cac thao tac vdi tdp tin

Lo

I. Tao 1 tip tin mdi:

Office Button --» New --»> Hop thoai New Workbook hi€n ra. Trong viing New Blank:
- Chon Blank Workbook --» Tao 1 bdng tinh mdi {iring).

- My templates --> Tao 1 bdng tinh mdi tir 1 template ¢6 sin trong Excel.

- New from existing: Tao mdi 1 tdp tin Excel c6é sin trong may tinh.

New Workhbook

Templates Al el (> Blank Workbook 2
I Elank and recent \

Blank and rec...

- e

Elank Workbook

Installed Templates

My templates...

Mew from existing...

Microsoft Office Online —

Featured
Agendas
Eudgets
Calendars

Expense reports

W W

L Create J[ Cancel ]

Npoii ra trong hgp thoai New con cé 1 sé Templates Categories ¢6 sin nhu:
+ Installed Templates: 1a nhitng templates dd dugc cai dit sin trong chudng trinh.
4 Microsoft Office Online: cac templates trén mang.



IT. Md 1 tip tin d4 ¢é sin (Open):
Office Button -->» Open --> Hop thoai Open hi€n ra.
Trong & Look in --> Chon ndi chita tip tin cin mé -->» Click chon t4p tin cAin md --» Click

Open dé md.
* Luu ¥:

+ Trén hgp thoai Open c6 niit Tools ¥di cac chitc ning cho phép Map Network Drive

diing d¢€ map 6 dia qua mang ndi bé.

+ Khi vao Office Button s& cé muc Recents Document diing d€ chita cic tip tin di tirng

sit dyng gan diy nhat.

@"-IEI ) - (o

Cpen [Cirl=0)
ﬂ Save As B

Gpen

Lack.jni

Fioont
FE el

[ Destion
‘:-‘Dmrln-mmts
M
i'-.'.I:ITl).I:EI’
iju:“mrk

(o EWsL TAP BN

& coran - nst Top Lok
B coman - bl Tap sk
B Copan - Bal Tap 23k
& copan - Dt Top 4.5k
] o pan - Bl Tap Txk
] B - B T sl
] T B - Bai Tep Posbe
] o Ban - B Tap s
] B - B T Sl
B oo i - B T L0,
B C Brar: - B T L1.dw
) oo Erarn - Bai Tap L2.xdn
B o Bars - B Tap L3.2dn
B C Buars - B T L. dw
B oo Esan - Bad Tap LG4
B CoEan - Bad Tap LG4k
B CoEan - Bal Tap L7,
B8 oo Esan - Bad Tap LB.ohs

Fib= pamne |

Pl brpmi | ) Evced Pl (#0000 % ek kg # sy ®aimy *dkoeg = oetmy .0k %0 . b * Fiomd) *. by

Hconan- paiTap 13k
'El:uur\-- i Tap 20 xk:
Etuﬂr\-- Bl Tap 21 <k
Elconan- paitap 22k
Etuﬂr\-- Bl Tap 23 .xk
'Ell:uﬁr\-- Buai Tap 24 ks
1o fon - Bai Tap 250k
'Ell:uﬁr\-- Buai Tap & xh
B0 Ban- Buai Tap 27 5k
'Eltuﬁr\-- Fuai Tap 26 i
o B~ Bai Tap 20l
IR Co B - Biai Tap 30k

5 e oo xeE-

7 ?l

[Click chudt|
vio hinh

dé phéng
o xem

w

- Ca)

|

III. Luu 1 tdp tin mdi (Save As):

Office Bution --> Save As --> Hgp thoai Save As

hi€n ra.

Can phdi thic hién 2 thao tic sau:

- Chon ndi cdn luu 8 6 Save In.

- Pt t€n mdi cho tap tin cén lvu 8 6 File name.

- Click niit Save d€ hru.

* Luu ¥:

Trén hép thoai Open cé nit Tools ¥8i cac chifc ndng
nhar:

+ Delete: xo6a tap tin.

+ Rename: déi tén cho t4p tin.

+ Map Network Drive: map 6 dia qua mang néi bé.
+ General Options: md hdp thoai General Options.
Cho phép hi€u chinh mit mid md va hicu chinh t3p
tin gém: Password to Open va Password to Modify.
+ Web Options: md hdp thoai Web Options. Cho
phép hiéu chinh cic tiy chon vé Web.

+ Compress Picture: md hgp thoai Compress Picture.

Cho phép nén cic hinh dnh trong biang tinh.

r

_Q‘\ a9~ o
| D -
G oven
e =
ﬁ Save s | »
X peete
Rename

Print
Map Network Drive...

Properties

Web Options...
General Options...

Compress Pictures...

Tl:l |T




IV. Luu cdc thay d6i trén 1 tdp tin 34 6 (Save):
WViao Office Button --> Chon Save.

Vi -

Save As P

AL O
;

Bai 5: Cdc thao tdc vdi soan thdo
I. Ciac phim thudng diing:
Phim Caps Lock: bat /tit ch€ d6 chif hoa.
TS hgp phim Shift va phim chii:
+ Chif hoa --> Chif thudng.
+ Chif thudng --> Chif hoa.
+ St dung ky hiéu trén d6i vdi nhitng phim 2 chitc ning nhw: @, #, §, %, *, &, (, ), 1,“, <, >, T

II. Chon vdn ban (chon khéi, chon 6): [ 4 B | c | D

- Chon khéi vin bdn trong 6: Double click 1 [Ténhing Pongid S6Irgng Thinh tién
vao 6 ciAn chon khéi: diing chudt quét khéi. zr:am 12000 10 120000
- Chon 6: iChanh 5000 5 25000
C6 2 cidch thugng sit dung: IR iho — = ELLnL
+ Diing chudt: R& chuét trén khéi 6 cAn chon. = [0 _LLL Zlm——l
+ Dung ban phim: Chon vi tri 6 d4u cin chon, _6 |Téng cong: all 225000

nhdn git phim Shift, diing cic phim di chuyén dé€ di chuyén dén cudi 6.

ITI. X6a van ban (Delete):

+ Cdch 1: Chon khéi vin bdn cin xda --»> Nhin phim Backspace hodc Delete.

+ Cdch 2: Chon khdi vin bdn cin x6a --» Nhap n6i dung mdi.

+ Cdch 3: Nhian phim Backspace d€ x6a titng k¥ ty b&n trdi con trd, nhin phim Delete dé
x6a ki tw bé&n phai con iré.



IV. Lénh sao chép (Copy), di chuyén (Cut), din (Paste):
+ Lénh sao chép (Copy): Chon khéi vin bdn can sao chép --> Nhip nit
Copy trén thé Home --> Clipboard hodc nhin 16 hgp phim Ctrl - C.
+ Lénh di chuyén: Chon khéi vin ban cin di chuyén --> Click miit Cut o9 - s
trén thé Home --» Clipboard hodc nhin & hgp phim Ctrl -X. = | Home | Insert
+ Lénh ddn (Paste) vj tri s&€ ddn khéi vin bdn di duge Copy hodc Cut %
--» Click nit Paste / Ctrl -¥ hoidc chon Paste trén thé Home --> ' [ —

. Paste [B I u -.-”
Clipboard. -

Clipboard ™= Fo

WHI-Times

V. Hily bo cdc thao tdc vira thye hidn:

+ Click niit Undo trén thanh menu (G phia ttén menu Home) d€ hiy bd

thao tic vira thuc hién hoidc nit Redo d€ thuc hién lai thao tic vira

Undo. :E!% | _
+ Nhin t6 hgp phim Ctrl - Z (Undo) hodc Ctrl - Y (Redo). "] Hom{yngo yping

4
2
4
W

V1. Bit tdt che€ dd OverWrite (ch& 6 vi&t chéng):
Nhin phim Insert.

A Ca A Khdng cd
1 TéH hing | Overwrite 1 Té‘b hing | Qwverwrite

VII. Lam viéc vdi cde cda s6 bdng tinh:
1. 84p x€p cde bdng tinh:

Khi ¢6 nhiéu cita 56 bdng tinh ciing md 1 lic, d€ sip x&€p ching, ta ding 1€nh:
[VIEW] --» Window --> Arrange All.

Cac muc chon: _| View | Developer
+ Tiled: sdp x&p dan déu. £33 New Window 1
i =Y A Arrange R
+ Horizontal: sip x&ép theo chiéu ngang. EE ge 1| j i
. o .k Freeze Panes = 4 |y
+ Vertical: sip x€p theo chicu doc. .

+ Cascade: sip xép so le.

Arrange Windows |E X|
Arrange
2. An hién bdng tinh: @fied
An bang tinh: [VIEW] --> Window--> Hide. 8:91“”'“'
Hién bang tinh: [VIEW] --> Window--> Unhide. O ;rsze
[] windows of ackive workbook
Spiit | 1 | o ][ cancel
™ Hide EH

] Unhide | A4
Window




Bai 6: On tAp mdt s6 van dé lién quan

I. 50 dung muc Regional Settings trong Control Panel:

Cidc dang thic cia dif li€u thudng bi sai khi nhip vio Excel do bi dnh hudng bdi dinh dang
Eegional trong Control Panel.

* W3 Control Panel:

- Start --> (Settings) --> Control Panel -->= Click chon Repgional and Language -->»
Customize.

- Diéu nay rit quan trong, néu khéng, viéc nhip dit liéu chic chin sé€ sai.

Regional and

'Er,. Settings Contral Panel

&2
% Metwork Connections
‘:é] Printers and Faxes

Q)l Help and Support a Taskbar and Start Menu

¥=] Run...

Search Language

(] |:|ti|:| Mns

E Log OFf Members. ..

Turn OFF Camputer, ..

Windows XP Professional

17 start SIE B data @ PRO.. |

1. Thé Number:
Quy dinh cic dang thitc cia s6 (Number REEGFEEGETTEIITLE

format), gom : ddu thdp phin, ddu ngin | [ Wumbess | Cunency || Tme | Date |

cdch hang nghin, sé chit s6 thip phin... S

Ddn vi do ludng (Measurement); ddu Posive: (12345678300 | Negative: [123456.78300 |
phin cich giita cdc thinh phin cia 1
danh siach (List separator).

+ Decimal Symbol : xdc dinh diu diing Decimal symbol [ v|
lam dau thap phin. Mo. of digits after decimal: |2 V|
+ No of digits after decimal : xdc dinh 56 Digit grouping svmbak: [ v
chif 56 thip phan. f Digit grouping: (123,455,789 v
+ Digit grouping symbol : xdc dinh dau Megative sign sumbol: [ 3
ngin cach hang nghin. :
L . . » Meqgative number format: |-‘|_1 v|
+ No of digits in group : xdc dinh s6 chif
o . . . Dizplay leading zeros: | nv w |
56 trong 1 nhom (thudng la 3).
. . o g - List tor: .
+ Negative sign symbol : xdc dinh dau  SEREE | 4
Meazurement spsten: | Metric A |

ding laim div 4dm.
+ Negative numbet format : xac dinh
ki€u cilia s6 Am.

+ Display leading zeroes : xdc dinh cé
hay khéng chif s6 0 phia trudc.

E 0k I[ Cancel ] Apply

10



+ Measurement sysiem : xac dinh don vi
do ludng.

+ List separator : xac dinh diu ding lam
dau ngin cich giita thinh phan trong 1
danh sich (vi dy giita cic déi 56 trong 1
him...).

2. The Currency:

Quy dinh dang thitc ctia Pon vi tién té va
cic thong sé khac lién quan dén né (vi tr,
s6 Am...).

+ Currency Symbol : xdc dinh diu dé
ding laim don vj tién té.

+ Possition of currecy symbol : xdc dinh
vj tri dat clia don vi ti€n t&.

+ Nepative numbet format : xdc dinh ki€u
clia sé Am.

Cac muc khic : tudng ty thé Number.

4, Thé Date:

Quy dinh dang thifc clia dif ligu ki€u NV Customize Regional Options

va cdc théng s6 khic lién quan dén né
(Thit ty Ngiay Thing Nim, ddu ngin cich
gitta Ngay, Thang, Nim, v.¥).

+ Short date sample : hién thi dang ciia
ki€u ngay ngin hién dudc s dung.

+ Short date siyle : xac dinh dang thifc
ngay ngin duge chon dé sit dung.

+ Date separator : xdc dinh ddu ngin
cach giita Ngay, thang, nam.

+ Long date sample : hién thi dang cla
ki€u ngay dii (gom Thit, ngay, thing,
nim) hién dugc st dung.

+ Long date style : xdc dinh dang cida
ki€u ngay dii (gém Thit, ngay, thing,
nim) duge chon dé€ sit dung.

* Luwu ¥ : Ta phdi khdo sat trong Control
Panel trude khi nhip li€u trong Excel dé
trinh cdc sai s6t vé ki€u dit liéu dang tiéc
X4y ra.

Sample

Positive: |H 123,456,769.00

Customize Regional O ptions

[ Wumbers | Curtency [ Time [ Date |

| Negative: |H-1 23,456,759.00 |

Currency symbaol: Fi A" |
Poszitive currency farmat: | F11 w |
Meqgative currency format; | R-1.1 L |
Decimal symbal: | w |
Ma. of digits after decimal: | 2 “ |
Crigit grouping symbal; | w |
Digit grouping | 123.456.789 v|

L 0k J[ Cancel J Apply

| Mumbers || Currency || Timne | Date |

Calendar
When a two-digit year is entered, interpret it az a year between:

Shart date
Short date sample: |2IZIEIE£1 2427 |

Short date farmat: |_I,I_l,ly_l,l.fMMa’dd - |

D ate separatar:

Long date
Long date zample: |2? December 2006 |

Long date farmat: ||:I|:| hAbARARA g “ |

I 0k l[ Cancel ] Apply

11



~_ _BAITHUCTAP?
CAC HAM XU LY CHUOI (TEXT FUNTIONS )

Download Cac Bai Thuc Tap (21.53MB) :
http://utbinh.com/A12/181209/THUCTAP_coban3.rar

. Lap Cong Thirc cho C6t M3 Loai , biét rang : Ky tu’ cudi cing cua M3 HP la ma
Loai :

e Click vao O C3 dé 1ap Cong Thirc tinh M Loai > Dung Ham RIGHT d& trich
Chuoi tir bén Phai > =right(B3,1) > Enter . Két qua : 2. Ré xudng , két qua
:1,2,1.

. Lap Coéng Thirc cho Coét STT HP , biét rang : 3 Ky tu giita cia ma HP la STT ciia
HD:

e Click vao O D3 dé 1ap Cong ThUC tinh STT HP > =mid(B3,2,3) > Enter .
Két qua: 125. ré xudng , két qua : 201,098,580.

. Tinh Cot giam gia sao cho :

e Néu ma loai la 1 thi giam gia =30% Dadn gia*So lugng.
e Néu ma loai la 2 thi giam gia =50% Don gia*So lugng.
o Dung ham diéu kién IF dé& phan loai giam gai >
=if(C3="1",30%,50%)*E3*F3 > Enter . K&t qua : 600000 . R&
xuong , két qua : 1440000,900000,1080000.

. Tinh Cot Thanh Tién=Dgn gia*So lugng — Giam gia :

e =F3+E3-G3 > Enter . Két qua : 600000 . Ré xudng , két qua :
3360000,900000,2520000.

H3 - (3 fx| =F3*E3-G3
A B C D E F G H I I
1 |CAC HAM XU LY CHUOI (TEXT FUNTIONS)

Mait hing [Mi HP [Mi loai [STTHD [Bon gid |56 Iwdng|Giim gid |Thinh tién

2

3| Kaki2 | K1252 2 125 80000 15 600000 600000

4| Jeanl J2011 1 201 200000 241 1440000 3360000

5| Jean2 JO982 2 098 150000 12 900000 | 900000

6| Kakil | K3801 1 580 120000 30 lOSOOOO| 2520000

. H

8

9 |Yéu cdu:

10 |1, Lip céng thitc cho c6t MA Loai, biét ring: K¥ tif cudi ciing cia Ma HP 13 M3 Loai

11 2, L4p céng thic cho c6t STT HP, biét ring: 3 ki tif giita ciia M3 HP 14 STT cia hod ddn,
12 3. Tinh cét gidm gid sao cho:

13 Néu M3 loai 13 1 thi Gidm gid = 30%*Bdn gid * 56 hidng

14 Né&u M3 loai 13 2 thi Gidm gid = 50%*Ddn gid * 56 hidng

15 |4, Tinh c6t thinh tién = Bdn gid * S& ludng - Gidm gid

16

U 12



http://utbinh.com/A12/181209/canban3.png

~_ BAITHUCTAPS
CAC HAM DO TIM (LOOKUP FUNTIONS )

1. Lap Cong Thirc Dir Liéu cho Cot Xép Loai :

o Dung Ham VLOOKUP dé tim kiém theo Cét > =vlookup(C3, > Ré chon

toan khoi Bang Xép Loai mau xanh > Nhap : 2,1) > Enter . Két qua : Trung

binh . Ré xudng , két qua : Kha , Gioi ,Gioi , Yéu , Trung Binh , Kha .

2. Xép hang cho cac hoc sinh theo Thir Tu tir cao dén thap :

« Dung ham RANK x&p hang > =rank(C3, > Ré chon Khéi Cot C d€ lay gia
cho Cot REF > Phim F4 > Nhap : ,0 > Enter . Két qua : 6 . Ré xudng , két
qua: 3,2,1,7,5,3.

tri

BANG XEP LOAI

s bTB Xép Loai
14 0 Yéu

15 5 Trung Binh
16 7 Khd

1 9 Gidi

2

E3 - f< | =RANK(C3,3C$2:5C$9.0)
B C D B G H I I K 15 M

1 CAC HAM DO TIM (LOOKUP FUNCTIONS)
2 Ho vi tén bTB Xép loai Hang Yéucim:
3 Trdn Minh 5.9 |Trung Binh 6 1. Lip céng thiic dién dit liéu cho cét xép loai
4 Nguyén Bdo 86 |Khd 3 2. Xép hang cho cdc hoc sinh theo thif tu' ti¥ cao dén thip
5 L& Héng 92 |Gidi 2
6 Pham Tuin 95 |Gidi 1
7 Cao Bich 35 |Yéu 7
8 Ly Tuin 6.4 |Trung Binh 5
9 Phan Céng 86 |Khd 3

[

Giao Trinh Microsoft Excel 2007 Toan tap - SSDG

Sau khi Download hoan tat 7 Files nén , ban giai nén File 1 , cac Files con lai tu dong
giai nén . Ra File GT.Excel 2007 Softprovn.net (640,326KB) , nhap lén File nay va bo

dia ghira 1 CD . UTBINH da Download , rat tot .

L’:j GT.Excel, 2007 _Softprovn.net 640,326 KE
Ewww.net12h.n:u:um_GT.Exn:eI.EElD?.partl a7 657 KB
Ewww.net12h.cnm_GT.ExceI.EDD?.partE a7,657 KB
Ewww.net12h.cnm_GT.ExceI.EDD?.partS a7 ,657 KB
Ewww.net12h.cnm_GT.ExceI.EDD?.part4 q7,657 KB
Ewww.net12h.n:u:um_GT.Exn:eI.EElD?.partS a7 ,657 KB
Ewww.net12I‘|.cn:um_GT.Exl:el.EDD?.partEu a7 657 KB
Ewww.net12h.cnm_GT.ExceI.EDD?.part? G4,390 KB
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http:/ /www.mediafire.com/download.php?kxyzlkcxcwb
http:/ /www.mediafire.com/download.php?m9monnj4mzj
http:/ /www.mediafire.com/download.php?dvOhmlip3tsi
http:/ /www.mediafire.com/download.php?ukclx12m23j
http:/ /www.mediafire.com/download.php?jv0otz65tn0
http:/ /www.mediafire.com/download.php?zevgtwmzwzl
http:/ /www.mediafire.com/download.php?jj9hymdyhwj
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