EXCEL 2007
Can Ban 2

BAI 12 NGAY 8.12.2009 SOAN THEO NHOM SSDG .

Noi dung bai viét nay hudng dan cac ban cac tha thuat cin ban dua theo Nhém Phat
Trién Phan Mém Sinh Vién Hoc Sinh Student Software Development Group — SSDG
Chucong 2 . Riéng Phan xem hu'éng dan bang Video ban can cai dat kicodec544f ( Mot
phan mém mieén phi , sau khi cai xong né dugc tron trong Windows nén cac ban sé
khdéng thiy hién ra tuy nhién khi nhap Phai vao Video sé Iua chon né dé xem File
Video) dé xem dudc cac Files Video . Cac bai thuc tap rat hay , cac ban nén tu thuc
hanh 13y sau dé xem lai cac Files video dé so sanh két qua .

1. THAO TAC VOT SHEET :

e Maic dinh cé 3 Sheet hién ra la Sheet 1 — Sheet 2 — Sheet 3 . C6 thé thay
ddi cac Sheet bang cach nhap Phai Ién Sheet > Hién ra Menu con > ban
chon cac lénh : Insert — Delete — Rename — Move or Copy — View Code —
Protect Sheet — Tab Color — Hide — Select All Sheets .

14
15 Insert...
16 Delete
17 Rename
18 Move or Copy...
19 Gl view Code
20 (8)g Protect Sheet...
21 Tab Color [ 3
22 Hide
23
24
Select All Sheets
M 4 » M| Sheery ~sneerz——smeers— ]

» Di chuyén Sheet : Nhap Ién Sheet > Gitlr chudt ré dén vi tri mdi .
2. DANH DAU CHON KHOI :

Click chudt chon tirng 0 . A
Nhap chon 1 O > Ré xudng qua Phai dé chon nhiéu O
Chon Cot : Nhap trén Tiéu dé Cot.

Chon Dong : Click s6 thir tu ciia Dong .

Chon tat ca : Nhap giao cua Cot va Dong hoac Ctri+A .
Bo chon : Nhap vao 1 O bat ky .



3. CHEN COT :

Sé tao 1 Cot md@i phia truéc Cot ban dang chon . Chon Cot > Home
/Cells/Insert/Insert sheet Columns . MGt Cot mai dugc chén trudc Cot ban dang
chon.
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4. CHEN DONG :

Sé tao 1 Dong mdéi phia trén Dong ban dang chon . Chon Dong > Home
/Cells/Insert/Insert sheet Row . Mot Dong md@i dugc chen trudc Cot ban dang

chon.
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5. XOA COT VA DONG :

Chon Cot hay Dong can x6a > Home > Cells > Delete > Deelete sheet Columns
( hay Rows ).

6. DO RONG CUA COT :
Pé thay doi d6 rong cha 1 Cot : PE con tré tai bién giira 2 Coét > Con tro bién

thanh Mui tén 4 dau > Ré qua Phai dé ndi rong Cot > Ré qua Trai dé thu hep Cét
2



hoac vao Home/Cells/Format/Column Width> Nhap gia tri cia Cot vao > Ok .
Khi d6 do rong cua Cot dudc ndi rong ra them .
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7. PO CAO CUA DONG :

Chon Dong > Dit con tré giira bién 2 Dong > Ré xudng dé néi rong Dong hoac
Home > Cells > Format > Row Height > Nhap gia tri vao > Ok.
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8. AN COT HAY DONG :

Chon Cét > Home > Cells > Format > Hide & Unhide > Hide Column ( Hide Row :
An Dong - Hide Sheet ; An Trang ) - Cho hién ra chon Unhide Column .
9. DINH DANG LE ALIGNMENT CUA CELL :

Chon Home > Format > Format Cells > Hién ra Hop Thoai Format Cells hoac
nhdp x6 xudng cia Font , cua Alignment , cia Number ciing hién ra HT Format
Cells > Chon Thé Alignment.

Format Cells @E

Mumber | Alignrent Fonk Border Fill Prakection

Text alignment Orientation
Horizontal: * .

Center w *

4

Yertical; 0

Center A

Texk conkrol * "
|:| Wrap bexk
D Shrink ko ﬁt

0 = |Degrees

nght-tu-left
Text direction:

Context W

[ 8] 4 l[ Cancel ]

Horizontal ( Huéng chiéu ngang ) : Thudng chon Center ( canh giira ) .
Vertical ( Chiéu doc ) : Thudng chon Center .

Né&u muon tron O chon Merge Cells trong Muc Text Control .

Text Direction Hudng chir thuang chon Context .

C6 thé nhap gia tri trong Degrees dé xoay chir hodc ré Kim .

10. DINH DANG PUONG VIEN ( BORDER ) CUA CELL :

Chon Home > Format > Format Cells > Hién ra Hop Thoai Format Cells hoac
nhdp x6 xudng cia Font , cua Alignment , cia Number ciing hién ra HT Format
Cells > Chon Thé Border .

e Style : Chon 1 kiéu dudng vién , vi du chon nét manh rdéi nhap Inside dé
tao vién bén trong . Chon kiéu nét dap roi nhap Outline dé tao khung cé
vach doi . Chon None la khong c6 khung vién nao2 ca.

e Chon 1 mau trong Color cho Pudng vién .

e Muc Border : Cé 8 nit ki€u vién cho tirng canh .



e Két qua chon hién xem thir trong Khung Preview .

Format Cells

Mumber || Aligrmenk Fill Prakection

Line Presets

Skyle:

e B =)E
_____ Mone Ckline Inside

------------ Border

Texk Texk

Colar: Text Text

B

The selected border style can be applied by clicking the presets, preview diagram ar the
buttans above,

(] 4 l [ Zancel

11. PINH DANG PO MAU ( FILL ) CUA CELL :

Chon Home > Format > Format Cells > Hién ra Hop Thoai Format Cells hoac
nhdp x6 xudng ctia Font , cua Alignment , cia Number ciing hién ra HT Format
Cells > Chon Thé Fill .

e Muc Background Color chon 1 mau nén.

e Muc Pattren Color chon 1 mau cho Kiéu .

e Muc Pattren Style chon 1 kiéu .

Ca 3 tuy chon vira roi phoi hgp tao thanh 1 nén nhu ban da thay .

Format Cells : i | H | I | Y | K | L M

1 | Mumber || Alignment || Font || Eorder | Fill E|M| /

2 Background Color: Pattern Color:

3 [ Mo Calor | |_ v|

4 0 u Ett Style:

5 . . B |

6 O O /
S |- -
%Dﬁ u u
E |

11 |

12

13

14 Sample

15

16

17

18 [ Ok ] [ Cancel




12. DINH DANG FONT CUA CELL :

Thé Home > Chon Font — Size > va chon cac dinh dang cia Font ké bén > Nhap
nat giao cua Cot va Dong dé bat dau ap dung .
Hoac Chon Home > Format > Format Cells > Hién ra Hop Thoai Format Cells
hodc nhdp xd xudng cia Font , ciia Alignment , cia Number ciing hién ra HT
Format Cells > Chon The Font .

e Font: Chon 1 Font.

e Font Style : Chon 1 kiéu .

e Size; Chon kich cé Font .

=

Format Cells

Number | alignment | Font || Border Fill Prokection
Fonk: Faont skyle; Sizes
WHI-Times Morrnal 12
T YNI-Thanhcao ~ g ~
T YMI-Thufapl Ttalic Q
T YNI-Thufap2 Biold 10 -
T YNI-Thufap3 Biold-Ttalic 11
WHI-Thufapfan
W 14 W
Undetline: Colar:
Mone W Automatic W kormal Fonk
Effects Preview
[] strikethrough
[] superscript AaBbCcYvZz
[] subscript

This is a TrueType fonk, The same fonk will be used on both wour printer and your
sCreen,

[ Ok l [ Cancel

13. PINH DANG NUMBER CUA CELL :

Chon Home > Format > Format Cells > Hién ra Hop Thoai Format Cells hoac
nhdp x8 xudng cua Font , cia Alignment , cia Number ciing hién ra HT Format
Cells > Chon Thé Number .
» Trong Muc Category ban cé thé chon tirng loai cho thich hgp véi dir liéu
ma ban dang dung dé ban cé tinh thong nhat tir dé6 Excel méi hiéu dugc va
ap dung tinh toan giap ban .
o Sample hién thi Preview .
« Khi nhdp Customize , ban cé thé tu tao ra 1 loai dinh dang riéng cho ban
dé ap dung bang cach nhap né trong hang TYPE hodc chon trong cac
dang hién bén dudi .
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Format Cells

Murnbes | Alignment || Faont: || Border || Fill || Frotection
Category:
General Sample
Nurmber
Currency
Accounting Tvpe:
Dake
T 0, 00%;
Percentage F,#20.00 L)
Fractian N A1) B
acientific #8800 [Red](#, 2200
Text #,##£0.00 (&, £40.00) =
Special #,#8#0,00 5 [Red](#,£40.00) =
m $a, 00054, 20)

s, 220 n[Red](f#, 2200

S, ##0.00_; (44, #40.00)

$3, #40.00_;[Red]if, #40.00)

0%

.

Delete
Tywpe the number Format code, wsing one of the existing codes as a starting point,
L il ] [ Zancel

THUC TAP EXCEL 2007

1. Download File nén vé > Giai nén . Gdm c6 4 File Excel dé€ ban thu'c tip va 4 File
Video va 1 File kicodec544f .

2. Link download : THUCTAP_09122009.rar (17.73 MB) :
http://www.mediafire.com/?q2nyzcm2qgn

3. Ban can cai kilcodec544f dé xem du'dc cac Files Video .

4. Tu thu'c tap va xem két qua sau .

THUC TAP 1 : CAC PHEP TOAN SO HOC

1. Co6t C > Nhap 0 C3 > Nhap: =(A3+B3)~2. Két qua 196 .

— ROUND (0 X v A| =(A3+B3)y2 4——
A B C D E F
1 CAC PHEP TOAN SO HOC
2 X y {x+y)2 x2+y2+2xy xly Ixy
30 9 —(A3+B3)"2
4| 125 48 L%
50 3 18 Ny
6 29 12 )
E
§ Diing cic phép todn sé hoe dé tinh cde gid tri cho cde § tréng ?
9
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G



http://www.mediafire.com/?q2nyzcm2qgn

Ré xudng dé Copy cong thirc cho cac O con lai .

—p C3 - A | =(A3+B32 4——
A B C D E F G
1 CACPHEP TOAN SO HOQC
2 X v [xﬂff f+}fz+2xy xly Ixy
3 9 5 | 19
4| 125 48 | 29929
50 2 18 | 2500 |
6 29 12 | 1681 |W
7 =
8 Diing cic phép toin sé hoc dé tinh cdc gid tri cho cdc & tréng ?
9
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2. Cét D > Nhdp O D3 > Nhap := A3/2+B3/2+2*A3*B3 . K&t qua 196 .
Ré xudng dé Copy cong thirc cho cac O con lai .

—  ROUND » (0 X v f| =A3"2+B372+1*A3*B3 4—
A B C D E E G
1 CAC PHEP TOAN SO HOC
2 X ¥ (_x+3‘j2 |x2+}'2+2x3,'| xy Ixy
3 9 5 1 =A32+B3A2+2%A3+B3
4| 125 | a8 | 20029
5 32 18 2500 \
6| 29 12 1681 N\
E
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Két qua Cot C va D gidng nhau do Cong thirc : (x+y)2 = (x2+y2y+2xy) .
3. CotE > Nhap O E3 > Nhap := A3/B3 . Kétqua 1.8.
Ré xudng dé Copy cong thirc cho cac O con lai .

E3 - ( | =A3B3
A B C D E F G

1 CAC PHEP TOAN SO HOC
2 x ¥ {X+)")2 x2+y2+2x3'| x/y | 3=y
3 9 5 196 196 [ 18 |
4 125 48 20929 | 29929 |2.604167 |
5 3 18 2500 2500 |1.777778 |
6 29 12 1681 1681 |2.416667 | W
7 =
8 Diing cic phép todn sé hoc d€ tinh cdc gid tri cho cdc 6 tring ?
: Cot E, nhdp O E3 ,nhép:
. =A3/B3 Enter, k&t qud 1.8




4. Cot F > Nhap O F3 > Nhap : =3A3*B3 . Két qua 1.8.
Ré xudng dé Copy cong thirc cho cac O con lai . Két qua 135.

ROUND > (3 % « fe| =3*A3*B3

A B C D E F G
1 CAC PHEP TOAN SO HOC
2 X y {x+],-')2 x2+y2+2xy xly | Ixy I
3 | 9 . _5_ . v 196 196 =3=A3%B3
- 125 ‘ 48 29029 29929 12604167 .
3 32 18 2500 2500 1777778
6 29 12 1681 1681 2 416667
-
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Sau day la két qua THUCTAP 1:

H14 - (. £ |

A B C D E F G
1 CAC PHEP TOAN SO HQC
2 X v {X+}-‘j2 x2+yz+2x3; xfy Ixy
3 0 3 196 196 1.8 133
4 125 438 20929 20979 | 2.604167| 18000
3 32 18 2300 2500 1777778 1728
6 29 12 1681 1681 2416667 1044
7 =
§ Dilng csic phép todn s6 hoe dé tinh cdc gid tri cho ede & tréng ?
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THUC TAP 2 : CAC PHEP TOAN LUAN LY

1. Cot C, nhap =A3>B3 . K&t qua TRUE : Phép toan sé so sanh va tra vé két qua
TRUE (PUNG) hodc FALSE (SAI) . Ré xudng dé cé két qua cac O con lai .

Cot D, nhap =A3<B3 . Két qua FALSE . Ré xudng .

Cot E, nhap =A3>=B3 . Két qua TRUE . Ré xudng .

Cot F, nhap =A3<=B3 .Két qua FALSE . Ré xuong .

PUWN



F3 - (. fe | =A3<=B3
A E C D E F G

1 CACPHEP TOAN LUANLY
2| a b a>b a<b | a>=b | a<=b
3 47 23 TRUE FALSE | TRUE | FALSE
4 53 53 FALSE | FALSE | TRUE | TRUE
5 12 49 FALSE | TRUE FALSE | TRUE
(4] 35 75 FALSE | TRUE FALSE | TRUE |
7 =
8 Diing cdc phép todn s hoc dé tinh cdc gid tri cho cdc 6 tréng ?
9

THUC TAP 3 : CAC HAM TOAN HOC — MATH FUNCTIONS

1. C6t D, O C3 : Dung Ham Mod dé 13y gia tri du trong phép chia x/y
Nhap : =mod(A3,B3) . Két qua : 1. Ré xudng .
2. Cot D, O D3 : Nhap =int(A3/B3) . Két qua : 3. Ré xuong .
3. CotE, O E3 : Dung Ham Squrt dé lay can bac 2.
Nhap : =squrt(A3+B3). Kétqua:3 .Ré xudng.
4. CotF, O F3: =round(A3/B3,2). Két qua: 3.5. Ré xuong .
5. Cot G, O G3: Dung ham Power dé tinh so mii .
Nhap : =power(A3,4) . Két qua : 2401 . Ré xubng .
6. Cot H, O H3 : DuUng Ham Product dé thuc hién phép nhan cac sé .
Nhap : =product(A3,B3) . K& qua 14 . Ré xudng .
A B C D E F G H
1 CAC HAM TOAN HQC - MATH FUNCTIONS
2 v Mod(x,v) |Int(x/v) Bgrt{x+v)| Round(x/v 2)|Power(x 4)|Produc(x,v)
3 7 2 1 3 3 35 2401 14
4 13 -4 -3 -4 3 -3.25 28361 -52
5 15 66 15 0 9 023 30623 990
6 8 8 0 1 4 1 4096 64
8 |Dilng cic ham todn hoc d& tinh gid tri cho cdc 6 tring ?

THUC TAP 3 : CAC HAM LUAN LY - LOGICAL FUNCTIONS

W

o &

Cét D, 0 D3 : =A3>B3 . K&t qua : FALSE . Ré xuéng .
Cot E, O E3: =B3>C3. K&t qua : FALSE . Ré xuéng .
Cot F, O F3 : Ham And tra vé gia tri True khi m&n déu True.
Nhap : = and(m,n) . La and(D3,E3) . Két Qua : False . ré xuéng .
Cot G, O G3: Nhap : = or(m,n) . La or(D3,E3) . Két Qua : False . ré xudng .
Cot H, O H3 : Nhap : = and(D3,0r(D3,E3)). Két Qua : False . ré xuong .

10



A B C D E F G H
CAC HAM LUANLY - LOGICAL FUNCTIONS
a b c m=a>b | n=b>c |And(mn)| Or(m,) | And(m Or{mn))
4 5 14 FALSE | FALSE | FALSE | FALSE FALSE
2 12 2L FALSE | FALSE | FALSE | FALSE FALSE
24 14 16 TRUE | FALSE | FALSE | TRUE TRUE
24 24 16 FALSE | TRUE | FALSE | TRUE FALSE
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Diing cdc ham ludn Iy d€ dién vao cdce 6 tréng ?
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