EXCEL 2007
TiNH TOAN
BANG LUONG

BAI 4 NGAY 17.11.2009 UTBINH SOAN

DAY LA NOI DUNG CUA BANG LU'O’NG TAI 1DONVI, GOM CO CAC cOT
THONG DUNG VOT TINH DUNG SAN CUA 1 PHAN MEM CHUYEN DUNG
CHO BANG TINH EXCEL , SAU KHI DA NHAP LIEU TU CO' SO’ BAN PAUL A
LUO’NG VA NGAY CONG BAN CHI RE NGANG VA RE DOC , AP DUNG CAC
CONG THUC bON GIAN , DE RA CAC KET QUA MONG MUON . QUA THAT
TIEN LOT VI KHONG CAN DUNG DﬁN MAY TINH VAN cO bUOCS LIEU

PIEN PHU DAY BANG . QUA THAT TIEN LOT KHONG HO DANH VOT TEN
" EXCEL"”

Tao Bang Tinh theo miu dudi day (H1) .
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[ | Ny céng qui dinh 26 ngiy TL 5%
: LUGNG NGAY : . .

- HOTEN | oive | con | FVONG [NOPBHXH|LUGNG LANH|TAM UNG| CONLAI
4| 01 |HéngChuyén 200,000 25

5| 02 [Héng Tuyén 7000000 24

6| 03 |Thanh Thiy 600,000 26

7| 04 |Thanh Hwong 700,000 28

8 Téﬂg cong

9 Trung binh

10 Lén nhét

1 Nho nhét

12

I.TAO BANG

1. Chon Font : Times New Roman — Size 12 > Nhap Nut giao nhau .

2. Nhap thé : Chon O A1 > Nhap noi dung theo Mau .

3. Riéng O Luong Thang va Ngay Cong c6 2 hang chir Trén va Du'i . Ban can thu'c
hién nhu sau : Chon 2 O Trén DuGi > NUt Wrap Text > Go : Luong > Enter > GO :
Thang > . (H2).
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4. Tao Bang cho cac O vira nhap dé dé dang dinh dang . (H3) .
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1 BANG LUGNG THANG 12/2009

2 [sBTT  |HOTEN |[LFONG |[NGAY  |LFONG |[NOP BHX{LLFONG TAM LPNGCON LAI
3 | 1THANG |CONG

5. Binh dang lai giéng nhu Bai mau : C6t Luong Thang chon Cot nay > Nhap X6
xuong cua Number > Chon Custom > Type chon #,##0 > Khung Sample cho
ban Preview . (H4) .
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- 7 l U -l | a7 | JI&- | R Formatting = as Table = Styles ~
Clipboard Font Ta Alignment [l Mumber e} Styles
c4 L™ 5 | il Format Cells
A B G —_—
= Number | Alignment Font EBiorder Fill Prokection
1 BAN Categary:
2| _ _ LFONG General Sample
sATT HO TEN B Nurmber 00,000 I
3 1THANG Currency * 5
4 | 01 |H6ng Chuyén £00,000| Stiwﬂt‘”ﬂ Typs:
\ate 1
5 02 |HéngTuyén 700,000| Time #HHD ff—
6 | 03 |Thanh Thay 600,000 Percentage General &~
Fraction o —
7 | 04 |Thanh H¥Crng 700,000 Scientific 0.00
z A Text —
8 TOng c“-‘ng Special #,2#0.00 —
9 Trung binh ﬁﬂ_ X SRR 2 i)l
& &, 440 );[Red)i#, #40)
A0 mn’ nhét #,##0.00_ i #,##0.00) —
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= i RO (2 40) [
480 0 [Red]($#,#40) 4
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15 Type the number Format code, using one of the existing codes as a starting point.
16
17
18
0
20
21 :




6. Quan sat thay vach dirng bén Phai fa mep gidy Ian vao trong Bang , can chinh lai
cho ra ngoai Bang nhu sau : Chon Tab Page Layout > Nhpa giam Scale > Vach
da ra ngoai mep Bang > Nhap Print Preview xem thu . (H5).
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3 ITHANG CONG
4 | 01 |HOng Chuyén 800,000 25
5 | 02 |HOngTuyén 700,000 24
6 | 03 |Thanh Thuy 600,000 26
7 | 04 |Thanh Hw¥orng 700,000 28
8 Tong cng
9 Trung binh
10 L®n nhéat
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II.CACH PHEP TINH

1. Luong : Luong Thang / 26 ngay X Ngay cong .
C4/26*25
Két qua : 769230.7692 . Quét xudng dé ra két qua caa NV con lai .
2. Nop BHXH : 5% Luong .
5% *E4
Két qua : 38.461,538 . Quét xudng dé ra két qua caa NV con lai .
3. Luong Lanh : Luong — BHXH .
E4-F4
Két qua : 38076.2308 . Quét xudng dé ra két qua ciia NV con lai .

4. TamUng : Tam (rng 2/3 Luong Thang .
Ca*2/3
Két qua : 533333.33 . Quét xudng dé ra két qua caa NV con lai .

5. Con lai : Lucng lanh — Tam Ung .
G4-H4’
Két qua : 97435.8974 . Quét xudng dé ra két qua caa NV con lai .

6. Dinh dang Bang : Chon toan Bang > X6 xudng cua Format > Chon AutoFit Row
Height va AutoFit Column Width . (H7).
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a BANG LUONG THANG 12/2009 L E't':t;—”l‘“:ng "
g sBTT| HOTEN i':;g:g c”;:; LPONG | NOPBHXH |LLFONG LANH| TAM LFNG CON LAI Default Width...
a4 01 |Héng Chuy&n | 800,000| 25 | 769230.7692| 38461.53846| 730769.2308| 533333.3333| 197435.8974 Visibility
5 | 02 |HéngTuyén | 700,000 24 | 646153.8452| 32307.69231| 613846.1538) 466666.6667| 147179.4872 Hide & Unhide '
6 | 03 |ThanhThuy | 600,000 26 600000 30000 570000 400000 170000 Organize Sheets
7 04 |Thanh Hrorng | 700,000] 28 | 753846.1538| 37692.30769| 716153.8462| 466666 6667 249487.1795 Rename Sheet
3 Téngo@ng Move or Copy Sheet...
9 Trung binh Tab Color »
10 L&Pn nhat Protection 1
11 Nh8 nhit 3
= (&g Protect Sheet..,
13 5| Lock Cell
14 ' Format Cells...
15

7. Cong thiurc finh :

e Tinh Tong Cong : =SUM ( Quét)

e Tinh Trung Binh : =Average ( Quét )

e Tinh L6n Nhat : =Max ( Quét)

e Tinh Nho nhat : =Min ( Quét ) (H8).
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a LUCNG | NGAY i s I s .
STT HO TEN . o LUONG [NOP BHXHLUONG LANH[TAM UNG| CON LAI

3 i 1ITHANG CONG i . .
4 01 Héng Chuyén 800.000 25| 769230.77| 38461.5385 730769 2308 533333.33| 1974359
5 02 Héng'['uyén 700,000 24| 646153.85| 32307.6923 613846.1538| 466666.67| 147179.49
6 03  |Thanh Thiy 600.000 26 600000 30000 570000 400000 170000
7 04 |Thanh Hwong 700,000 28| 753846.15| 37692.3077 716153.8462| 466666.67| 249487.18
2 Tczmg cong 2769230.8| 138461 538 2630769.231| 1866666.7| T64102.56
9 Trung binh 692307.69| 34615.3846 6576923077 466666.67| 191025.64
10 Lén nhét 769230.77| 38461.5385 730769.2308| 533333.33| 24948718
11 Nho nhit 600000 30000 570000 400000| 14717949
12
13

CAC BAN HAY THAM GIA DIEN PAN CHUYEN VE EXCEL DE CUNG
TRAO POI VA HOC HOI KINH NGHIEM :

http://www.giaiphapexcel.com/forum/index.php

VAO : WWW.GOOGLE.COM.VN , NHAP : EXCEL > ENTER .
BAN SE CO RAT NHIEU TRANG WEB DE TU HOC .



http://www.giaiphapexcel.com/forum/index.php
http://www.google.com.vn/

Tong quan Excel

Nguon: Microsoft Viét Nam

26/05/2009 14:12

Hay click vao tung bai trong danh muc dé xem huéng dan
stf dung Excel 2007 bang phim tiéng Viét.

Tong quan giao dién Excel

Chén thém va x6a bét bang tinh

D4Ji tén, sao chép va di chuyén bang tinh
Pat tén, ghi chi va bao vé 6

Bao vé bang tinh

Chon hinh anh lam nén cho bang tinh
Bai tap thuc hanh

Chen va hiéu chinh media

Nhap va xtr ly dir liéu trong bang tinh
Sap xép, loc va tong hgp co sé dir liéu
Pinh dang trang in

Tao va chinh sira d6 thi

Khoi phuc tap tin Excel bi loi (P.1)
Tuy bién Office 2007

Hu'éng dan st dung Word 2007

Tong quan PowerPoint 2007

Office 2010: Nhirng tinh nang dot pha
Duyét tai liéu theo tab

Thuc hién in an

Chon hinh anh lam nén cho bang tinh

Bao vé bang tinh

Do6i mau SheetTab va an hién bang tinh
DAoi tén, sao chép va di chuyén bang tinh
Chén thém va x6a bét bang tinh

Tong quan giao dién Excel

Pat tén, ghi chi va bao vé 6

Pinh dang dir liéu

Xir ly 6, cot, hang trong bang tinh

Thao tac vai khoi trong Excel

Cach nhép dir liéu kiéu céng thirc

Cheén cac ky tu dac biét vao bang tinh
Chen doi tugng TextBox

Chen doi tugng WordArt

Chen doi tugng ClipArt

Cheén doi tugng hinh anh

Lap lai tiéu dé bang tinh khi sang trang
Tao tiéu dé dau trang va cudi trang
Pat lé trang in
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